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Chuong 1
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va @i tweng ap dung

1. Quy ché nay quy dinh hoat dong to chuc thi va quan 1y, cap ching chi tng
dung cong nghé¢ thdng tin (CNTT) co ban cua Truong Pai hoc Ngoai thuong (goi tat la
Truong/Nha truong).

2. Quy ché nay duoc p dung ddi vei cac don vi, c& nhan tham gia hogc ¢6 lién
quan dén hoat dong t6 chirc thi va cap chang chi CNTT cua Nha truong.

Piéu 2. Muc dich, yéu ciu

1. Thi cap ching chi ing dung CNTT co ban nham muc dich danh gi4, xac nhan
trinh d9, ndng lyc st dung CNTT cua ca nhan c6 nhu cau theo Chuan k¥ néng st dung
CNTT quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cua B truong Bo
Thoéng tin va Truyen thdng (sau day goi tat 1a Thong tu 03/2014/TT-BTTTT).

2. Thi cap chang chi tng dung CNTT co ban phai dam bao yéu cau nghiém tc,
trung thuc, khach quan, cdng bang va dtng quy dinh.

Piéu 3. Ngay thi, lich thi, dia diém thi, ndi dung thi, hinh thirc thi va thoi gian 1am
bai thi

1. Ngay thi, lich thi: Theo théng béo ciia Trung tdm Khao thi va Bam bao chat lugng.

2. Dia diém thi: Dia diém t6 chirc thi tai Truong hoac tai céc co quan, to chac
hop tac véi Nha truong dam bao ve co so vt chat, trang thiet bi to chuc thi theo yéu cau
ta,i bieu 3 Thong tur lién tich s617/2016/TTLT-BGDDT-BTTTT quy dinh t6 chuc thi va
cap chang chi ung dung cong nghé thong tin ngay 21/2/2016 cua B GDDT va Bo
TTTT.

3. Noi dung thi: tong hop kién thuc, ki nang cua du 6 mo dun ky ning co ban
cua Chuén k¥ nang st dung CNTT quy dinh tai Thong tu s6 03/2014/TT-BTTTT.

4. Hinh thirc thi: Bai thi trac nghiém va bai thi thuc hanh Ia hai bai thi bat buoc
duoc thuc hién lién tiep trén may vi tinh ¢6 noi mang LAN (c6 may chu ndi b luu trix).
Thi sinh lam bai thi thuc hanh sau khi da hoan thanh va nop bai thi trac nghiém.

5. Thoi gian lam bai thi:

a) Bai thi trac nghiém: 45 phut

b) Bai thi thuc hanh: 45 phut (khdng ké thoi gian phét dé).



Chuong 2
CHUAN BI TO CHUC THI
Diéu 4. Hai dong thi
1. Hoi @ong thi do Hiéu truang ra quyét dinh thanh lap.
2. Thanh phan Hai dong thi gom:

a) Chu tich Hoi dong do Giam déc hodc Phé Giam dbc Trung tam Coéng nghé
thong tin dam nhiém.

b) Phé Chu tich Hoi dong do Gidm ddc hoac Pho Gidm doc Trung tam Khéo thi
va bam bao chat lugng dam nhiém.

¢) Thanh vién Hoi ddng gém can bo, giang vién cac don vi cd lién quan dén cong
tac to chuc ky thi.

3. Céc Ban cua Hoi dong thi

@) Cac Ban cua Hoi dong thi gom: Ban Thu ky, Ban D¢ thi, Ban Coi thi va Ban
Cham thi;

b) Thanh vién tham gia cac Ban cua Hoi dong thi duoc lra chon trong s can b,
giang vién cua Nha truong cé du trinh @6 chuyén mon, nghiép vu va kinh nghiém trong
cbng tac thi va kiém tra;

¢) Thanh vién tham gia Ban D¢ thi va Ban Cham thi thyc hanh phai c6 bang tot
nghiép dai hoc chuyén nganh CNTT tro Ién, cO kinh nghiém trong cbng tac ra dé va
cham thi;

d) Thanh vién tham gia Ban Coi thi phai dap ung yéu cau su dung cac thiét bj
CNTT, &m thanh, hinh anh phuc vu cho viéc t6 chuac ky thi.

4. Thanh vién cia Hoi dong va cac Ban cia Hoi dong thi phai 1a nguoi khong co
nguoi thén (cha, me, vo, chong, con, gmh, chi em rudt; cha, me, anh, chi em rudt cua vo
hoac chong) tham du ky thi tai Hoi dong thi.

5. Hoi dong thi tu giai thé sau khi hoan thanh nhiém vu.
Piéu 5. Nhiém vu cia Hoi dong thi

1. Chu tich Hoi dong thi

a) Biéu hanh céc cong viéc cia Hoi dong thi;

b) Ky duyét danh sach thi sinh dang ky du thi;

¢) Tiép nhan, quan Iy va bao mat dé thi;

d) Ky duyét két qua thi va danh sach thi sinh du thi dat yéu cau, trinh Higu truéng
phé duyét ket qua thi va cap chirng chi;

e) Quyét dinh céc hinh thuc ky luat dbi véi cac ddi twong vi pham Quy ché nay
(néu co).

2. Pho Chu tich Hoi dong thi

a) Gilp viéc cho Chu tich Hoi dong va diéu hanh cac cang viéc theo sy phan
cbng cua Chu tich Hoi dong;



b) Diéu hanh, xt ly cac cong viéc caa Hoi dong khi Cha tich Hoi ddng vang mat
hoac uy nhi¢m.

3. Ban Thu ky

a) Gilip Hoi dong thi ra soat, tap hop ho so ding ky du thi, 1ap danh séch thi sinh
va soan thao céc van ban lién quan trinh Cha tich Hoi dong thi, ghi bién ban cac cudc
hop cua Hoi dong thi;

b) Thong béo thoi gian va dia diém thi cho ting thi sinh dang ky du thi;

C) In sao dé bai thi thuc hanh. Ban Thu ky chiu trach nhiém dam bég bi mat, an
toan cua deé bai thi thuc hanh theo dung chirc trach cua minh, theo nguyén tac bao vé bi
mat quoc gia;

d) Nhan hd so, dit liéu bai thi thuc hanh tir Ban Coi thi; bao quan, kiém ké, giao
dit liéu bai thi thuc hanh cho Ban Cham thi;

d) Lap biéu thong ké ket qua thi cua thi sinh. Khi 1ap danh sach két qua diem thi
phai c6 mot ngudi doc, mot ngudi ghi, sau do doi vi tri nguoi doc va nguoi ghi dé kiem
tra lai; cuoi danh sach phai ghi rd ngay, thang, nam, c6 chix ky va ho tén cua ngudi doc,
nguoi ghi diem;

e) Trinh Chu tich Hoi dong thi danh sach thi sinh dat diéu kién cap ching chi.

4. Ban Dé thi thuc hanh (goi tit 1a Ban Dé thi)

@) To chirc ra dé thi thuc hanh kém theo dap &n, thang diém chi tiét trinh Chu tich
Hoi dong thi dé boc tham, lua chon;

b) Chuyén giao dé thi thuc hanh cho Chu tich Hoi dong thi dé ban giao cho Ban
Coi thi;

¢) Ban be thi chiu trdch nhiém vé toan bo noi dung, dam béo bi mat, an toan cia dé
thi thuc hanh theo dung chac trach caa minh, theo nguyén tac bao vé bi mat quoc gia.

5. Ban Caoi thi

a) Thanh phan Ban Coi thi bao gom: can bo coi thi (CBCT), ky thuat vién (KTV)
cho mdi phong thi, can bo giam sat phong thi va luc luong bao vé.

b) Nhiém vu cta Ban Coi thi

- B4 tri du lyc luong coi thi dé dam bao an toan cho ky thi va bai 1am cua thi sinh
theo dang lich thi va noi quy phong thi;

- Tiép nhan, bao quan, st dung dé thi thyc hanh theo huéng dan;

- Thu nhan bai thi, bao quan bai thi thuc hanh, hd so thi, 1ap bién ban ban giao
cho Ban Thu ky ngay sau khi ket thuc dot thi.

c) Trach nhiém cua CBCT, KTV

- Phai c6 mt trude 30 phit dé kiém tra phong thi, xép vi tri cho thi sinh va nhan
dur liéu dé thi;

- Giao dix liéu dé thi cho thi sinh;

- Thyc hién dang quy trinh coi thi quy dinh tai Diéu 11 Quy ché nay;

- Sau khi thi sinh két thic noi dung 1am bai thi, yéu cau thi sinh ky xac nhan vao
danh sach thi sinh [am bai thi.



d) Trach nhiém cua gidm sat phong thi

- Giam sat viéc thuc hién nhiém vu cia CBCT, cac thanh vién khac tai khu vuc
dugc phan cong;

- Giam sat thi sinh dugec CBCT cho phép ra ngoai phong thi; kip thoi nhic nhé
CBCT, luc lwong bao vé va lap bién ban néu cac dbi twong trén vi pham Quy ché thi;

- Klen nghi Chu tich Ho1 dong thi dinh chi viéc thuc hién nhiém vy hodc thay ddi
CBCT néu c6 vi pham;

- Y&u cau CBCT lap bién ban thi sinh vi pham Quy ché nay (néu co).
6. Ban Cham thi thuc hanh

a) Truéng Ban Cham thi va can bo cham thi phai c6 bang tot nghiép dai hoc
chuyén nganh phu hop tro 1én, ¢6 chuang chi boi dudng nghiép vu su pham va co kinh
nghiém trong c6ng tac giang day va nghiép vu to chuec thi.

b) Tiép nhan toan bo bai thi, ho so thi thyc hanh do Ban Thu ky ban giao va bao
quan trong thoi gian cham bai thi;

¢) T6 chtrc cham toan bo bai thi cua thi sinh;
d) Lap bang diém cac bai thi caa thi sinh theo s6 phach;
) Nop dit ligu bai thi va bang diém theo s6 phach cho Ban Thu ky dé tong hop
ket qua;
e) Danh gia tong quét vé dé thi, chat luong bai thi cua thi sinh; gép y kién vé dé
thi, dap an, thang diém (néu co).
Piéu 6. Lap danh sach thi sinh du thi va bo tri phong thi

1. Danh sach thi sinh dy thi duoc 1ap theo thir tu cua bang chix cai cho maoi phong
thi dé danh so bao danh, sap xép thi sinh vao cac vi tri trong phong thi.

2. Phén céng CBCT va céan bo gidm sat phong thi

a) Mbi phong thi cé it nhat 02 CBCT va mdi CBCT giam sat khong qua 10 thi sinh.

b) Mdi can bd giam sat ngoai phong thi khdng phu trach quéa 03 phong thi.

3. B4 tri phong thi

a) Moi phong thi ¢6 danh sach anh cua thi sinh. Noi quy phong thi, danh sach thi
sinh dy thi va cac quy dinh khac lién quan den dot thi (n€u co) duoc niém yet tai cta ra
vao cua moi phong thi; c6 camera giam sat truc tuyen va ghi hinh, dong ho treo tuong
hoat dong trong suot thoi gian thi;

~ b) Sép x&ép chd ngoi cho céc thi sinh trong phong thi, dam bao khoang céch toi

thieu theo ca hang ngang va hang doc gitra hai thi sinh la 1,2 mét; mai thi sinh khong
nhin thay man hinh may tinh cua thi sinh khac.

¢) Mai thi sinh dugc sir dung mot may tinh riéng biét.

4. May tinh trong phong thi

a) Pam bao du s6 lugng may tinh hoat dong tét (bao gom ca may tinh dy phong);



b) Buoc ¢d 1ap, khong lién he véi bat ky thiét bi, phuong tién nao trong va ngoai
phong thi (trir duong truyén da dugc bao mat dé nhan deé thi va chuyén bai lam cua thi
sinh); duogc dat ngay, gio chinh xac trong hé thong; duoc quét sach vi rut;

¢) Puoc thiét 1ap phan mém phuc vu thi truéc ngay thi it nhat 01 ngay; khong
duoc cai dat bat ky phan mem va tai liéu nao khac;

d) C6 méy chi va may chii thir cip (trong truong hop thi tai dia diém khac véi
dia diém dat may chu) @é luu trix thdng tin vé bai lam cua thi sinh;

d) Céc may tram dit tai dieém thi c6 két ndi voi méy chu hogc may chu thir cap
(mang LAN) nhung khéng dugc két noi Internet.

biéu 7. Pé thi

1. Bé thi gom 02 bai thi bat budc dugc thuc hién lién tiép trén may tinh c6 noi
mang LAN (cé may chu ndi bo luu trir): bai thi trac nghiém va bai thi thuc hanh.

2. Bién soan dé thi

a) Dé bai thi trac nghiém

- B¢ bai thi trac nghiém do phan mém tao ra tir ngan hang cau hei thi true ngay
thi it nhat 01 ngay. Chu tich Hoi dong phén cong KTV- thanh vién Hoi dong thi tao lap

dé bai thi trac nghiém tir phan mém va dam bao cau triic dé thi quy dinh tai Phy luc 1
Quy ché nay.

- Thoi gian lam bai: 45 phut.
- S 1an 1am bai: 1 lan 1am bai
Truong hop xay ra su ¢ trong qué trinh thi, Cha tich Hoi ddng thi s& quyét dinh

dieu chinh gio 1am bai thi trac nghiém tuong tng vai thoi gian khac phuc sy ¢6, dam
bao quyen lgi cua thi sinh va/hoac so lan lam bai thi.

b) Bé bai thi thuc hanh
- P& bai thi thuc hanh kém dap an, thang diém do Ban Dé thi bién soan truéc

ngay thi it nhat 1 ngay va dam bao cAu tric de bai thi thyc hanh quy dinh tai Phy luc 1
kém theo Quy ché nay.

- S6 lwong dé thi: toi thicu 03 dé thi/2 ca thi. Mi dé bai thi thuc hanh kém dép
an, thang diém gom 1 ban ciing va ban mem dit lieu de bai thi thuc hanh (c6 dat mat
khau), dugc niém phong trong phong bi (d¢ bai thi, dap an niém phong trong tirng phong
bi riéng bigt).

- Thoi gian lam bai: 45 phut

2. Ban giao, bbc tham dé bai thi thuc hanh

) Ban D¢ thi ban giao dé bai thi thuc hanh kém dép &n, thang diém (ban cing va
ban mém) cho Chu tich Hoi dong trudce ngay thi it nhat 01 ngay va lap bién ban ban giao.

b) Chu tich Hoi dong thi to chire boc tham dé lya chon dé bai thi thuc hanh doi
véi mdi ca thi, giao Ban Thu Ky in sao dé bai thi trudc ngay thi it nhat 01 ngay.

3. In sao dé bai thi thuc hanh

a) Kiém tra k¥ ban in sao thir, so sdénh véi ban dé thi goc trude khi in sao;



b) Kiém soat chinh xac sb lwong dé thi theo s6 thi sinh cua timg phong thi; ghi
tén phong thi, ca thi, bai thi, s6 lugng dé thi vao tung tai chtra dé thi,

¢) In sao dé thi lan luot cho timg ca thi; in sao xong, niém phong déng géi theo
ca thi, thu don sach s& rdi méi chuyén sang in sao ca thi tiép theo. Trong qua trinh in sao
phai kiém tra chét luong ban in sao; cac ban in sao thir va hong phai duoc thu lai, bao
quan theo ché d tai lidu tdi mat;

d) Pong goi diing sd luong dé thi theo diing phong thi, ca thi & bén ngoai tai chira
dé thi, du sb lugng dé thi cho ting ca thi;

d) Truéng Ban Thu ky quan 1y cac tai dé bai thi tung ca thi da duoc dong goi,
niém phong va ca cac ban in thtra, in hong, mo, xau, rach, ban bi loai ra;

e) Truong Ban Thu Ky ban giao tdi dé bai thi cho Chu tich Hoi dong thi va lap
bién ban ban giao.

4. Ban giao dé bai thi thuc hanh cho Trugng Ban Coi thi

a) Chu tich Hoi dong thi ban giao dé bai thi thuc hanh cho Truong Ban Coi thi:
thi dung deé bai thi thuc hanh va thiét bi Iuu trir chia dit liéu dé bai thi thuc hanh va lap
bién ban ban giao;

b) Truong Ban Coi thi bo mat khau, chuyen dit ligu dé bai thi thuc hanh vao may
chi noi bd, nhap vao phan meém trudce gio thi it nhat 60 phut.

Chuwong 3
POI TUQNG VA PIEU KIEN DU THI, PANG KY DU THI,
TRACH NHIEM CUA THI SINH

Piéu 8. Péi twong, diéu kién du thi

1. Ddi twong dy thi: Ca nhan ¢6 nhu cau dwoc dénh gia nang lyc sir dung CNTT
hoac c6 nhu cau duoc cap ching chi tng dung CNTT theo quy dinh cia B6 GD&DT
(goi chung la thi sinh).

2. biéu kién duy thi: Ca nhan c6 ho so dang ky du thi hop 1¢ va dong day du I8¢ phi
thi, cap chirng chi theo quy dinh.

Picu 9. Ping Ky du thi

1. Thi sinh tryc tiép dang ky vai Trung tam Khao thi va Bam béo chat luong hozc
théng qua co quan, td chirc hop tac véi Nha truong, dugc Nha treong uy nhiém dé dang
ky du thi.

2. Ho so dang ky du thi gom:
a) Pon dang ky du thi theo mau tai Phy luc 2 kém theo Quy ché nay;

b) Hai (02) anh mau kich thudc 4cmx6cm theo kiéu anh chitng minh nhan dan
duoc chup khong qué 06 thang trudc ngay dang ky du thi; mat sau caa anh ghi rd ho va
tén, ngay, thang, nam sinh, noi sinh cua thi sinh;

c) Ban sao mot trong cac gidy to: ching minh nhan dan; thé can cudc cong dan,
ho chiéu.

Piéu 10. Trach nhiém caa thi sinh
1. Pang ky du thi theo quy dinh tai Piéu 9 Quy ché nay.
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2. Tim hiéu k¥ vé huéng dan 1am bai thi trén may vi tinh trude khi ding ky du thi.

3. C6 mit tai phong thi ding thoi gian quy dinh; Thi sinh dén muén qua 10 phut
ké tir thoi diém tinh gio 1am bai s& khong duoc duy thi; Xuat trinh gidy Ching minh nhan
dan hoic ho chiéu, thé Cin cudc cong dan (goi chung 14 thé Can cudc cong dan) trude
khi vao phong thi.

4. Phai tuan thu cac quy dinh sau day trong phong thi:

a) Ngdi dung vi tri rpéy tinh ¢ ghi s6 bao danh ctia minh; tuan th hiéu 1énh cta
Ban Coi thi va su huéng dan cua CBCT;

b) Chi dugc mang vao phong thi but viét, thé Can cude cong dan;

c) Trong thoi gian 1am bai thi khong duoc trao dbi, ban bac, quay cop bai thi va
phai gitr trat tu; Trong truong hop can thiét, chi dugce ra khoi phong thi khi duge phép
cua CBCT va phai chiu sy gidm sat cia can b gidm sat;

d) Trong khi thi, néu thi sinh gip su ¢ vé mdy vi tinh hay nhitng bat thuong khac
can phai bao ngay cho CBCT;

d) Khong tiép xuc véi cac vi tri dugc niém phong & may vi tinh cho dén hét gio
thi. Khong sao chép cau hoi thi, dé thi dudi bat ky hinh thirc ndo. Khdng sir dung bat cir
mot chuong trinh, tng dung nao khac trong thoi gian thi ké ca dé lam nhap bai thi.

Chuong 4
COI THI, CHAM THI
Piéu 11. Quy trinh coi thi

1. Tru6c dot thi it nhat 01 ngdy, Chu tich Hoi dong thi, Phé Chu tich Hoi dong
thi, Ban Thu ky va KTV cua Hoi dong thi c6 mat tai dia dieém thi dé thuc hién cac cong
Viéc sau:

a) Kiém tra viéc chuan bj cho dot thi: co s¢ vat chat, cac thiét bi, phuong tién
phuc vu cdng tac to chuc thi; kiém tra nguon dién va viéc niém phong cac may tinh;

b) Niém yét danh sach thi sinh du thi, s6 bao danh cuaa thi sinh va noi quy phong thi.

2. Trudc gio thi

a) CBCT kiém tra phong thi; danh sé bao danh; kiém tra gidy to tly than, vat
dung cua thi sinh; doi chieu thi sinh véi danh sach anh; goi thi sinh vao phong thi va
dam bao thi sinh ngoi dang vi tri s6 bdo danh;

b) CBCT nhan gidy nhap (néu c6), tai khoan ca nhan caa tng thi sinh dy thi tie
Truong Ban Coi thi hoac nguoi dugc Truong Ban Coi thi uy quyen; CBCT ky tén vao
cac to giay nhap va phét cho thi sinh (néu co);

e) Khi co hi¢u lénh lam bai thi, CBCT yéu cau thi sinh khoi dong may tinh; ki‘ém
tra d6 6n dinh cua may tinh, ban phim, chuét; truy cap phan meém thi trac nghiém bang
tai khoan ca nhan do CBCT cung cap; nhan de thi tir may chu.

3. Trong gio lam bai thi

a) CBCT giam sét chat ché phong thi, khéng dé thi sinh vi trao ddi, quay cop bai thi;

b) Trudng hop can phai cho thi sinh ra ngoai phong thi, CBCT chi cho tung thi
sinh ra ngoai va bao cho can bo giam sat ngoai phong thi dé theo ddi, giam sat;
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¢) Truong hop ¢ thi sinh vi pham quy dinh thi, CBCT 14p bién ban va bao cao
ngay cho Truéng Ban Coi thi (qua can bo giam sat phong thi) dé co bién phap xu ly;

d) Néu thi sinh gap mot trong cac su cd nhu: mat dién, thuc hién sai thao téc ky
thuat, may tinh gap su c6 phan mém hogc phan cing hodc cac sy ¢6 bat ngo khac lam
cho ;hi sinh khong thé tiep tuc va/hoac hoan thanh bai thi thi CBCT s& xac nhar] va xin
y kién Truong Ban Coi thi cho phép thi sinh d6 duoc tai lai bai thi hoac chuyén sang
may du phong dé tiép tuc thi hoac du thi vao ca khéc;

e) Can b giam sat phong thi giam sat thi sinh va CBCT trong phong thi tai khu
vuc duoc Truong Ban Coi thi phan cong, dong thoi giam sat va khong cho pheép thi sinh
tiép xuc vai bat ky nguoi nao khéac;

g) Truéc khi hét gio 1am bai 15 phit, CBCT nhac thi sinh ki¢m tra toan b¢ bai
lam va chuan bi np bai.

4. Hét gio 1am bai thi

a) CBCT hudng dan thi sinh thuc hién cac thao téc dé két thic phan thi, upload
dir liéu bai lam 1én phan mem;

b) CBCT yéu cau tirng thi sinh xem lai cac tép két qua bai thi va ky xac nhan vao
danh sach dy thi (voi sy hd tro cua KTV);

b) Can bd gidm sat phong thi giam sat va ho tro CBCT trong viéc giir trat tu
phong thi tai khu vuc dugc Truong Ban Coi thi phén cong.

5. Bong goi, ban giao bai thi

a) Trudng Ban Coi thi thgc hi@n viéc luu bai thi thuc hanh caa mdi ca thi theo
quy trinh da duoc thiéet lap tai phan mém thi;

b) Sau khi d3 kiém tra chic chan viéc luu bai thi thuc hanh, CBCT x6a toan bo
dir liu thi tai tieng may tinh cua thi sinh vira dy thi;

c) Toan bo dir liéu cua dot thi duoc luu thanh 02 ban vao 02 thiét bi luu tri riéng
biét va dugc niém phong dé ban giao cho Ban Thu ky.

Piéu 12. Panh phach

1. Bai thi thyc hanh phai duoc danh phéach 1 vong trude khi giao cho Ban Cham
thi, s6 phach phai dugc bao mat tuyét doi. Chu tich Hoi dong thi phan cong KTV- thanh
vién Hoi dong thi thuc hién danh phach. KTV thuc hién danh phach phai dugc cach ly
trong sudt thoi gian duoc triéu tap 1am phach cho dén khi hoan thanh cham bai thi thyuc
hanh.

2. KTV tai dir liéu bai thi thyc hanh xuéng va tién hanh danh phéch theo danh
sach phéach da dugc Cha tich Hoi dong thi phé duyét.

Piéu 13. Cham thi

1. Viéc cham bai thi thuc hanh do Ban Cham thi thyuc hién tai dja diém do Hoi
dong thi quy dinh, dam bao an toan, biét 1ap, co camera truc tuyen giam sat toan bo dién
bien qué trinh cham thi.

2. Quy trinh cham bai thi thuc hanh:
a) Truong Ban cham thi chiu trach nhiém tiép nhan toan b dir ligu bai thi, hd so
thi thuc hanh do Ban Thu ky ban giao va bao quan trong suot thoi gian cham thi;
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b) Mai bai thi thuc hanh phai duoc 02 can bo cham doc 1ap, ghi diém riéng theo
s6 phéch vao phiéu chdm thi va giao cho Truéng Ban Cham thi; Néu diém sé caa hai can
bo cham thi giéng nhau thi hai nguoi ghi diém vao bai thi va cing ky tén. Néu diém sé
cua hai can bo cham thi chénh nhau thi hai nguoi thao luan cham lai. Néu sau khi cham
lai van khdng thdng nhét thi béo cdo Truong Ban Cham thi xem xét, quyét dinh;

¢) Sau khi hoan tat cham thi, Truong Ban Cham thi nop diém bai thi thuc hanh
(ban cang co chix ky cua hai can bo cham thi va Truéng Ban cham thi) kem theo cac
phiéu cham cho Ban Thu ky dé ghép phach, nhap diém;

d) Truéng Ban cham thi chiu trach nhiém ve két qua cham bai thi thuc hanh trudc
Chu tich Hoi dong thi.

3. Thi sinh khéng duoc quyén phic khao bai thi trac nghiém va bai thi thuc hanh.
Chwong 5
QUAN LY, CAP PHAT CHUNG CHI, BAO CAO, LUU TRU
Piéu 14. Quan ly va cap phat chieng chi

1. Chiing chi g dung CNTT co ban duoc cap cho thi sinh ¢é tong diém hai bai
thi dat tir 50% so diém trg 1én doi véi moi bai thi trac nghiém va bai thi thuc hanh.

2. Mau phdi chitng chi ung dung CNTT co ban theo quy dinh cia Bo GD&DT.

3. Giam dbc Trung tam CNTT c6 tham quyen cap va thu hoi chimg chi tng dung
CNTT cho cac thi sinh du diéu kién theo danh sach da dugc Hiéu truedng phé duyét.

4. Viéc quan ly, cap phét va thu hoi chizng chi theo quy dinh hién hanh cua Nha
truong va Bo GD&DT.

Piéu 15. Ché d¢ bao cao

1. Sau khi da hoan thanh mdi dot thi va cap ching chi, Trung tam Khao thi va
bam bao chat lugng chu tri, phoi hgp Trung tdm CNTT thuc hién ché d6 bdo cao két qua
véi Hiéu truong.

2. Binh ky 1 nam 2 1an, cham nhat vao ngay 30 thang 6 va ngay 31 thang 12, Nha
trueong tong hop, bao cao Bo GD&DT va Bo TT&TT theo cac noi dung sau:

a) Tinh hinh chung cua cdng tac td chirc thi va cap chang chi;

b) S6 liéu tong hop két qua to chire thi va cap phat chang chi;

c) Du kién ké hoach t6 chirc thi va cap chang chi cac dot tiép theo;

d) Cac dé xuat, kién nghi (néu co).
biéu 16. Luu trit ho so

1. Danh séch thi sinh du thi, bang diém, quyét dinh phé duyét két qua thi, danh
sach thi sinh dugc cap chirng chi, s6 cap phat ching chi luu trit vinh vién.

2. D& thi, dap 4n, bai thi cua thi sinh; céc bién ban cua Hoi dong thi, bién ban xir
ly trong khi thi, cac quyet dinh thanh lap Hoi dong thi; bao cao tong ket dot thi kem theo
cég: biéu thong ké so liéu cua Hoi dong thi; Bai thi cua thi sinh c6 thé luu trir dudi dang
giay, tép (file), chup man hinh hoac cac dang khac.

3. Dit liéu camera phong thi luu trit it nhat 06 thang.



Chuong 6
XU LY VI PHAM, TO CHUC THUC HIEN
Piéu 17. Xir Iy vi pham

1. Nguoi tham gia t6 chirc thi, cap ching chi ing dung CNTT la cong chire, vién
chtrc, nguoi lao dong c6 hanh vi vi pham Quy ché nay (bi phat hién trong ky thi hoac
sau ky thi), tuy theo mirc d§ vi pham s€ bi xur Iy theo quy dinh ctia Nha trudong va phap
luat.

2. Thi sinh vi pham quy ché thi déu bi 1ap bién ban, xir Iy ky ludt va thong bao
cong khai cho thi sinh biét.

a) Khién trach

- D6i voi nhing thi sinh vi pham mot 1an: trao doi hodc nhin bai thi sinh khac;

- Hinh thirc nay do CBCT quyét dinh tai bién ban dugc lap;

- Thi sinh bi khién trach trong khi thi bai thi nao s& bi trir 25% tong sé diém bai
thi cua bai thi do.

b) Canh cao

. Déi véi thi sinh vi pham mot trong cac léiqsau: ba bi khiér} trach mot lan nhiing
van tiép tuc vi pham quy dinh veé thi & mirc 6 khién trach; Trao doi bai lam voi thi sinh
khac; chép bai cua thi sinh khac hoac dé thi sinh khac chép bai cua minh;

- H‘mh thie ky luat canh cdo do CBCT quyét dinh tai bién ban duoc l1ap, kém
tang vat (néu co);

- Thi sinh bi canh céo trong khi thi bai thi ndo s& bj trir 50% téng sé diém bai thi
cua bai thi do.

c) Dinh chi thi

- Péi voi thi sinh vi pham mot trong cac 16i sau: Da bi canh cao mot lan nhimg
trong thoi gian thi cua budi thi d6 van tiép tuc vi pham quy dinh v€ thi 6 mrc do khién
trach hodc canh cdo; Mang vat dung trdi phép vao phong thi; Dua dé thi ra ngoai phong
thi hodc nhan bai giai tir ngoai vao phong thi; C6 hanh dong gay g0o, de doa cén bd cod
trach nhiém trong ky thi hay de doa thi sinh khac;

~ - CBCT I3p bién ban, thu tang vat (néu cd) va bao cao Chu tich Hoi dong thi
quyet dinh hinh thire dinh chi thi. Thi sinh bi dinh chi thi phai nop bai thi, dé thi, giay
nhap cho CBCT va ra khoi phong thi ngay sau khi cé quyét dinh;

- Thi sinh bj dinh chi thi bai thi nao s& bi diém 0 (khong) bai thi d6 va khong
duogc tiép tuc du thi cac bai thi ti€p theo.

3. Huy bo két qua thi dbi v6i nhirng thi sinh: Dé ngudi khéc thi thay hodc lam bai
thay cho nguo1 khac dudi moi hjnh thirc; stra chitra, thém bét vao béi lam sau khi d’ﬁ nop
bai; dung bai cua nguoi khac dé ndp. Chu tich Hoi dong thi quyét dinh hiy bd két qua
thi.

Piéu 18. Trach nhiém cia cac don vi
1. Trung tdm Khao thi va Dam bao chat luong
&) Chutri, phdi hop voi Trung tm CNTT va cac don vi c6 lién quan huong dan chi
tiet, giam sat thuc hién Quy ché nay;
9



b) T6 chuc truyén thong, tiép nhan, ra soat diéu kién dy thi va lam thi tyc ding
ky du thi cho d6i twgng du thi theo quy dinh;

¢) Trinh Ban Giam hiéu thanh 1ap Hoi déng thi va cac Ban cua Hoi dong thi theo
quy dinh;

~d) Tong hop két qua thi va trinh Higu truéng phé duyét két qua thi, danh sach du
dieu kién cap ching chi tng dung CNTT co ban theo quy dinh; théng bao két qua va tra
ching chi cho thi sinh;

@) Phdi hop véi Trung tam Cong nghé thong tin to chc in chimg chi, quan Iy,
cap phat va thu hoi ching chi theo quy dinh;

e) Chu tri, phoi hop véi Phong Ké hoach — Tai chinh va don vi ¢6 lién quan du
toan, thanh quyét toan kinh phi cac dot thi theo quy dinh vé quan ly tai chinh cta Nha
truong;

g) Chu tri, phdi hop voi Trung tam Cong ngh¢ thong tin va cac don vi co lién
quan bao cao Ban Giam hi¢u sau moi dot thi va cap chung chi; tong hop, chuan bi bao
cao cua Nha truong doi voi Bo GD&DT, B TTTT; thyc hién luu trit theo quy dinh tai
khoan 1, khoan 2 Biéu 16 Quy ché nay.

3. Trung tdm Cbng ngh¢ thong tin

a) Chu tri, phdi hop vai Trung tam Khao thi va Dam bao chat luong to chic thuc
hién Quy ché nay;

b) Quan ly, van hanh may cha, hé thong may tinh, trang thiét bi, to dung d6 va
co s& vat chat khac phuc vu thi tng dung CNTT co ban;

¢) Quan ly, van hanh va phét trién pham mém thi tric nghiém @ng dung CNTT
co ban;

d) Nhap va quan ly ngan hang cau hoi thi trac nghiém da dugc nghiém thu sau
khi ngan hang cau hoi thi dugc nhap vao phan mém thi trac nghiém:;

&) Thuc hién Iuu trit trén may chu: Danh sach thi sinh dy thi, bang diém (luu trix
vinh vién); Dé thi, dap 4n, bai thi cta thi sinh duéi dang tép (luu trit it nhat 2 nim); Dir
liu camera phong thi (luu trix it nhat 06 thang) va cac tai lieu, dix liéu khéc c6 lién quan
(it nhat 2 nam);

e) Chu tri, phéi hop véi Trung tdm Khao thi va Dam bao chét luong dé té chic
in, quan ly, cap phat ching chi ting dung CNTT co ban trén co so két qua thi dugc Hiéu
trueong phé duyét;

g) Phdi hop vai Trung tam Khao thi va Dam bao chat luong thuc hién béo céo
Ban Giam hiéu va chuan bi bao cao ctia Nha truong doi véi Bo GD&DPT, BO TT&TT.

4. B6 mon Tin hoc, Khoa Co ban

a) Chu tri, phdi hop véi don vi diéu phéi ra soat, chinh sira, bd sung, cap nhat
ngan hang cau hoi thi tric nghiém da duoc tham dinh trude khi nhap phan mém thi trac
nghiém;

b) Quan ly, phat trién, cap nhat ngan hang cau hoi thi tric nghiém (téi thiéu
5%/nam);,
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¢) Phéi hop véi Trung tm Cong nghé thong tin dé nhap va quan Iy ngan hang
cau hoi thi tric nghiém sau khi da dwoc nghiém thu vao phan mém thi trac nghiém;

d) Phdi hop véi Trung tam Khao thi va Dam bao chat lugng dé xuat can b9, giang
vién dap ung dieu Kién quy dinh tham gia Hoi dong thi va cac Ban cua Hoi dong thi.

5. Phong T chtc — Hanh chinh

a) In mau phoi chang chi va quan Iy mau phéi ching chi thuc hién theo quy dinh
cua Nha truong, caa Bo GD&DT,;

b) Phoi hop véi Trung tam Khao thi va Pam bao chét lugng thuc hién béo cao
Ban Giam hiéu va chuan bi bao cao ctia Nha truong doi voi Bo GD&DPT, BO TTTT.

6. Phong Ké hoach-Tai chinh

~ a) Phéi hop véi Trung tam Khao thi va Dam bao chat luong Iap dy toan, thanh
quyét toan kinh phi cac dot thi theo quy dinh vé quan ly tai chinh ctia Nha truong;

b) Ch tri, phdi hop vai Trung tdm Khao thi va Bam bao chat lugng to chuc thu
va quan ly 1€ phi du thi va cap ching chi ing dung CNTT co ban.

7. Phong Thanh tra

a) To chac kiem tra cong tac to churc thi va cap chimg chi tng dung CNTT theo
Quy che nay va cac quy dinh c0 lién quan theo quy dinh;

b) Binh ky béo cao Hiéu truang vé két qua kiém tra viéc thuc hién Quy ché nay.

8. Cac don vi trong toan trudng chiu trach nhiém phdi hop véi cac don vi ¢6 lién
quan trong viéc thuc hién Quy che nay.

biéu 19. Piéu khoan thi hanh
1. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Trong qua trinh thuc hién, néu cé van dé phat sinh, khong phu hop véi thuc té
hoic can stra doi, bo sung thi cac c& nhan, don vi phan anh ve Trung tdm Khao thi va
DPam bao chat lwong dé tong hop, bao cao Hiéu truang xem xét, quyét dinh.

HIEU TRUONG

PGS, TS Bui Anh Tuan
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PANG KY
DU THI CAP CHUNG CHI UNG DUNG CONG NGHE THONG TIN CO BAN

Kinh gtri: Truong Pai hoc Ngoai thuong
(Trung tam Khdo thi va DBCL, Trung tam Cong nghé Thong tin).

Cin ctr Quy dinh vé to chuc thi va cap chiing chi ang dung cong nghé thong tin
(CNTT) ban hanh theo Théng tu lién tich s& 17/2016/TTLT-BGDDT-BTTTT ngay
21/06/2016 cta B truong Bo Gido duc va Pao tao va Bo truong Bo Théng tin va Truyén
thong;

Ngay sinh: ......... [...... [,
SO CMND/CCCD/NG CRIEU: .ottt ettt et e e e e

Dién thoal: ......cocovvevivvieeicieeece e, Email: oo,

T6i ding ky du thi cip chizng chi ting dung CNTT co ban tai Hoi dong thi: Truong
bai hoc Ngoai thuong.

T6i cam két thuc hién dung cac quy dinh vé t6 chuc thi va cap chiing chi tng dung
CNTT.

Tinh (Thanh pho).., ngay........... thang ... nam 20 ...

Ngwoi dang ky dw thi
(Ky, ghi rd ho tén)
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